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JOIN THE MONEY REVOLUTION






	EMPLOYMENT APPLICATION FORM


	THIS JOB

	Post applied for: 


	Closing date:


	ABOUT YOU

	Surname:
	

	First name:
	

	Address:

Post code:
	

	National Insurance Number:

	Daytime telephone no: 
	Mobile Phone No (optional):

	Evening telephone no: 
	E mail address (optional):


Do you require a work permit to work in the UK?      Yes/No
	YOUR EDUCATION, QUALIFICATIONS & TRAINING

	Schools attended from age 11:
	Start date:
	End date:
	Examinations (subjects & results):

	
	
	
	


	University/College Name:
	Start date:
	End date:
	Subjects studied:
	Qualifications:

	
	
	
	
	


	Other skills

Which computer and word processing packages are you experienced in using?




Are you a member of a professional body?    Yes/No

If so which? …………………………………………………………………………………..………………….

When was membership achieved? ……………………………………………………………………………

What is your membership level? …………………..………………………………………………………….

	PRESENT POST

	Post title
	

	Name of employer/organisation
	

	Address


	

	Date employment began
	

	Salary and other remuneration details
	

	Duties/ Responsibilities:



	Notice required
	


	PREVIOUS POSTS

	Please include details of your past employment here, working backwards from the most recent.  Please continue on a separate sheet if necessary.


	Previous employer :
	
	Type of business:
	

	Address:
	
	Starting date:
	

	
	
	Leaving date:
	

	Finishing pay
	£
	Per                                  
	
	
	
	
	

	Job title:
	

	Duties/responsibilities:
	

	Reason for leaving :
	

	Previous employer:
	
	Type of business:
	

	Address:
	
	Starting date:
	

	
	
	Leaving date:
	

	Finishing pay
	£
	 Per                                                           
	
	
	
	
	

	Job title:
	

	Duties/responsibilities:
	

	Reason for leaving :
	

	Previous employer:
	
	Type of business:
	

	Address:
	
	Starting date:
	

	
	
	Leaving date:
	

	Finishing pay
	£
	  Per                                                      
	
	
	
	
	

	Job title:
	

	Duties/responsibilities:
	

	Reason for leaving :
	


	SUPPORTING INFORMATION

	Use this space to explain why you are interested in the post and why you think you are suitable.  Please provide examples of your experience that is relevant to this post.



	Give details of any interests/hobbies:




	SPECIAL DETAILS

	Are you related to any Board member or employee of Solway Credit Union?  If so please give details.



	

	Do you have a current driving licence?
	  Provisional
	
	    Full
	
	      No
	
	

	
	
	
	
	
	
	
	

	Give details of any endorsements/penalty points:




	Tell us how you became aware of this vacancy (e.g. publication name)




	REFEREES


Please give the names of two referees who should be your current or most recent employer, and should be another employer familiar with your work performance. References will only be taken up if you are seriously being considered for appointment following interview. In exceptional circumstances and where applicants do not have recent employment then an alternative referee will be accepted. These should be someone who has known the applicant for at least year.  Please indicate if a referee is not a previous employer. If in doubt please contact the Solway Credit Union.
	Name:

Company:

Occupation:

Tel. No:

Address:

Email Address:
	Employment Reference 1
	Employment Reference 2




	DECLARATION


I authorise the company to obtain references to support this application, and release the company and referees from any liability caused by giving and receiving information.

I confirm that the information given on this form is, to the best of my knowledge, true and complete.  Any false statement may be sufficient cause for rejection or, if employed, dismissal. 

By signing this application form, I consent to Solway Credit Union processing data (including data contained in the Equal Opportunities Monitoring form) in accordance with the Data Protection Act 1998.

Signed: ………………………………………………………………………….  Date: ………………………

Canvassing disqualifies
All applicants being considered for appointment will, as a minimum, be subject to a Basic Disclosure Scotland Check (Criminal Conviction Certificate). Some positions may require Standard or Enhanced Disclosure Scotland Checks or registration with the Protection of Vulnerable Groups Scheme.

Please return completed application form to: - Private and Confidential, Donald Thomson, Solway Credit Union, The Hub, 24-26 Friars Vennel, Dumfries, DG1 2RL
General Data Protection Regulations – Consent Form for Job Applicants

In May 2018 the law changed about how companies record, store and use individuals’ personal data. Data Protection Act covers how this is managed, but the new GDPR law means we have to change some of our working practices.

As a company we need to collect and hold data about you to enable us to process your job application. The GDPR laws place a further obligation on employers to tell their job applicants in more detail why we collect your data, what we do with it, and how long we expect to retain it.

We need to obtain your informed consent about the data that we may hold about you as it provides you with a better understanding of how we will use your data.

We are not planning to transfer your data outside the EEA.

Your consent is requested

We would like your consent to hold personal and special data about you in order that we can process your employment application.

The data we wish to obtain and hold (a range of examples provided, but not limited to)

	
	Type of data
	Why we wish to hold it
	How long it will be kept for 

	1
	Recruitment data 

Previous employers

Types of job held at other companies

Previous salaries

Skills and qualifications obtained
	This will allow us to make a decision on your suitability for employment/engagement

It will help us to decide which dept. you may be most suitable in 
	Data obtained during recruitment will only be kept until either your application has been declined and then destroyed after 6 months 

if a job offer is made and more comprehensive GDPR consent form will be issued

	2
	Ethnic monitoring data

Data relating to your racial origin, religion, gender, sexual orientation, etc that are classed as protected characteristics under the Equality Act 2010


	We use this data to understand the ethnic make- up of our workforce and job applicants and it allows us to inform our recruitment process if we believe we do not have the correct diversity
	This data will be kept for the duration of this round of applications and will be anonymised and stored for 4 years afterwards.




Agreement to use my data 

I hereby freely give my prospective employer [Solway Credit Union] consent to use and process my personal data relating to my job application (examples of which are listed above).  

In giving my consent:

I understand that I can ask to see this data to check its accuracy at any time via a Subject Access Request (SAR).

I understand that I can ask for a copy of the personal data held about me at any time, and this request is free of charge.

I understand that I can request that data that is no longer required to be held to be removed from my file and destroyed.

I understand that if I am unsuccessful with my application my data will be destroyed after 6 months.

I understand that I can contact Solway Credit Union directly if I have any questions or concerns. Their e-mail address is info@solwaycreditunion.co.uk and telephone number 01387 267200

I understand that if I am dissatisfied with how this company uses my data I can make a complaint to the government body in charge (Information Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF or at www.ICO.org.uk)

Name: ...…………………………………………………………

Signature: ……………………………………………………….

Date: …………………………………………………………….
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